9? Course Tools: Downloading & Viewing

EDISON .
COLLEGE Shared Files

1. Click the link “Manage Files” in the “Content Tools” listing on the left hand
side of your screen
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2. Click the link_of the file you would like to view or save

inning Brain Surgery
Fi Dermao_Brain

Fi Derno_Brain Surgery Handout 2,.doc

urgery Final Exam Review.doc

3. Click the radio button to the left of the option you would like to select

COpening Demo_Brain Surgery Final Exam Review. doc
The file "Demo_Brain Surgery Final Exam Review, doc” is of type
application)msward (Micrasaft Ward Document), and Netscape does naok know
Depressing either open b b handle this file type, This file is locaked at;
selection will prompt the htkp: fflumiere, edison. edujcpf/grouptools/fileshare/ 1017 1015)
application to open and
automatically allow you to What shiould Metscape do with this file?
view the file.

{(®) Open it with the defaulk application (Word)
Depressing the save

option will ask you to () Openit with |
place the file where you
would like it to be stored O Save it ko disk

on vour hard drive.

[ Always perform this action when handling files of this tvpe
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4. Click the “OK” button



5. When saving the file to disk you will be prompted to browse to a location
where you will save the file

Enter name of file to save to...
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File name: IDemc-_Brain Surgery Final Exam Feview

Save az type: I *.doc

6. Click “OK” to save the file




