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1. Open Respondus
2. Select the Retrieval and Report Tab
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3. Select the “Retrieve Questions” tab on the left hand side of the screen
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5. The server information selected from the previous step will automatically
appear in the first field. Now fill in the remaining data as it is outlined in
the image below (including your personal user name and password)
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6. From the “Course” drop down menu select the correct WebCT course you
would like to retrieve your quiz from.
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7. Click on the radio button that corresponds to “Quiz or Survey”, then select
the quiz you wish to retrieve from the drop down list.
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8. Enter the name for the quiz you are creating in the “name for new file”
field.
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9. Press the “retrieve” button.

10.Click on the “Preview & Publish” tab in Respondus
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11. Select the “Publish to WebCT"” tab on the left hand side of the screen
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12.From the “WebCT Server” drop down menu, select the server to which
you want to post the quiz.
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13. Select the appropriate course where the quiz will reside.




14. Select the radio button “Create a New Category” and enter a name
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15.Place a check mark in the corresponding fields as shown below

16. Select the “Create New Exam” radio button and provide the exam name

17. Publish the quiz

18. Login to the appropriate WebCT course to which you just published the
quiz, add the quiz tool (if you have not already done so), and you should see
this quiz in your listing.




