Editing Members in the Gradebook

1. Go to the Teach tab (1) and click on “Gradebook” (2) below “Instructor

Tools”.
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2. Click on the ActionLink next to the student to be edited.
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3. Select “Edit Member”.
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3. Enter a new grade in any “Change to:” field to change a student’s grade
for corresponding item. Additional comments can be made in the
“Comment” field but will only be saved after a changed grade.

Edit Member
Name: Craig Chen | View Audit History
User name: student_06
Roles: Student
Course Access: " Has access to this course ) No access.
Migtaim: a Lhangeto. _ Comment:

| view Audit History |
Final: - Change to: Comment:

| view Audit History |
L: - Change to: Comment:

| view Audit History |
quiz 1: - Change to: Comment:

| view Audit History |




4. Click Save.

Grading Form results are saved immediately.
Audit comments will only be saved when a grade change has been made.
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