
 

CE6 Grade Book Column Settings 

 
 
 
1. To: 

 Release Columns,  
 Set Column Maximums,  
 Set Decimal Places, or  
 Delete Columns,  

 
click the Grade Book from the Teach Tab 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Click the “Grade Book Options” button 
 

 
3. Click “Column Settings” 



4. To “Release” or “Do Not Release” a column to students via the “My Grades” 
tool, click the check box for the column or columns, and click the desired button 
 
 
 

Alternately, click the 
“Released to  

Student:” links to 
Toggle between 

Yes or No 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. To set the maximum 
Decimal places for a grade 
value, click the check box 
for the column or columns 
and click the “Decimals” 
drop-down menu to select 
a value.   

 0=No Decimals 
 1=Tenths (.1) 
 2=Hundreths (.01) 
 3=Thousands (.001) 

 
 
 
 
 
 
 
 
6. Click the Green Arrow to execute the Decimal changes 
 
 



7. To Delete a column or columns, click the check box for the column(s) and click 
the “Delete” button. 
 

 
 
 
 
 
NOTE: You cannot delete an Assessment, Assignment, or Graded Discussion 
Topic Grade Column unless those items have already been deleted from their 
corresponding tool.  For Example:  The Quiz 1 and Quiz 2 Assessments above 
have not been deleted from the Assessment Tool in the Course Menu, thus the 
following message appears while attempting to delete the columns 
 
 


