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5 J Hiding and Showing Columns in the

CE®6 Grade Book

2

NOTE: Hiding Columns in the Gradebook only Hides the column from you, the
Instructor, so that you can read other columns without having to scroll so far.
“Releasing” a Column is how to show/hide a column to students via their “My
Grades” Tool. See “Releasing Columns to Students” tutorial at:

http://training.edison.edu/webct/ce6/grade book tool/index.php

1. To hide a column from your Grade Book, first select a Gradebook Tab
(Grades, View All, or Custom View Tab).
NOTE: Each Tab has its own column order and hidden columns
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2. Click the action link for the column to hide and select “Hide Column”

Instructor Course - URI\I:)(-WEBFT-VISTA-V1:7c74e95a-7f00-0001-c

n Spreadsheet | | Reorder Columns | @
Grades

Role = ample Topic %2 (Sample Assessmen

Alphanurneric Murneric [xpruiz

(out of 100) [y — aut of 407

Student Z60 i Hide Columm

Section DgEigner, Section Instructor IS

Student = ® Column Stafistics [
0105001 |Student = &) Wiew Submissions |-

it .&'«cc955| |?; Denl Accegs| | [% Unenraoll

3. Alternately, to hide a column or show a previously hidden column, click the
“Reorder Columns” button.

NOTE: The “Reorder Columns” button is the only way to show a hidden column!

4. From the “Reorder Columns”
screen, click the check box(es) of
those columns you wish to hide or
re-show
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Sample Topic

Sample Assessment
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5. Click the corresponding button at the
bottom (scroll down) to “Show” or

“Hide” the checked columns \ 2T [ Letter Grade

\_{‘D First &ssignment 1
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6. When complete, click the “Save”/ P Done

button to apply the changes



